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BACKING UP YOUR DATA 
 
 

It is important to back up your Vehicle Trader data.  Remember it is part of your accounting data. 
 

If Vehicle trader is linked to or being used in conjunction with a Sage Accounting Product, you 
should back up Vehicle Trader and Sage at the same time; so that in the event of a problem with 

either one you can restore both, to maintain synchronisation of the data. 
 

You must use the maintenance utility that clears all practice data before using live data. 
Otherwise you may have spurious transactions. 
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Overview 
 
This software was originally designed to meet the needs of the small trader in new and/or used Vehicles. 
Continual development of functions requested by users over a 5 year period has made it suitable also for larger organisations. 
Customers range from one man traders to multi million pound turnover businesses with 6 users, and accountants using the 
multi-client version to provide a service to their clients.  But it remains simple to use out of the box ŀƴŘ ŀǘ ƛǘΩǎ ǾŜǊȅ ƭƻǿ ŎƻǎǘΦ 
 
±ŜǊǎƛƻƴ пΦср ƛƴǘǊƻŘǳŎŜŘ ŀ ŎǳǎǘƻƳƛǎŀōƭŜ ŦǳƴŎǘƛƻƴ ǎƻ ǘƘŀǘ ŦƛŜƭŘ ƴŀƳŜǎ Ŏŀƴ ōŜ ŎƘŀƴƎŜŘ ǘƻ ǎǳƛǘ ƻǘƘŜǊ ƛƴŘǳǎǘǊƛŜǎΤ ŜΦƎΦ άIǳƭƭ L5 
bǳƳōŜǊέ ƛƴǎǘŜŀŘ ƻŦ άwŜƎƛǎǘǊŀǘƛƻƴ bǳƳōŜǊέ ŦƻǊ ±ŜǎǎŜƭ ¢ǊŀŘŜǊǎΦ It is designed specifically to integrate seamlessly with Sage 50, or 
Instant; but can be used stand-alone with files produced for import to Sage or other accounts. 
 
It provides a means of recording Vehicle Stock, Purchases and Sales of vehicles including recording Part Exchange, Sale or Return, 
calculating VAT using the Margin Scheme where appropriate, directly updating Sage Accounts with new Accounts and with 
Purchase and Sales Invoices, and Printing Invoices which include Used Vehicle Declaration. Addition of RFL, HP Settlements, Due 
from Finance, and Deposits Taken are all catered for. Supplier invoices for works, and internal costs, can also be recorded against 
the vehicles. Appropriate reports are produced.  Using information from this system and from Sage accounts obviates the need 
to maintain the hand written book that many traders purchase and use for the second hand vehicles.  This stock book is 
replicated by a report from VT. 
 
See full list of functions below.  
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Full Function List: 

 

¶ Seamless dynamic  link to Sage or alternatively a transaction file will be produced for importing to Sage or other packages. 

¶ Customisable field names so is suitable for other Margin Scheme Traders, or just different information. 

¶ Opening Stock mode.  

¶ Enter new purchase. 
o VRM lookup available, so vehicle is verified and many details such as chassis number auto entered. 
o Key information such as Make, Model, Odometer, First Registration, Identifying Codes, Extras, whether New/Used 

Car/Commercial, MOT Expiry etc. 
o Supplier entered by a lookup of existing suppliers within VT or in Sage or entering a new supplier that can then be 

sent through to update Sage, or a single Sage account can be used. 
o Purchase price with or without VAT: Margin Scheme or not. 
o Last registered user.  
o Intended selling price. 
o Stock value defaults to purchase price but is amendable. 
o Purchase invoice details are posted through to Sage or exported. 
o A purchase invoice can be printed for purchases from non-commercial suppliers. 
o The purchase document can be printed as an order and subsequently as an invoice. 
o A single invoice with multiple vehicles can be posted (when buying from auction for example). 

¶ Invoices for additional works (valeting, repairs etc.) can be entered so that full cost of vehicle is known. These can be posted 
to accounts and multiple vehicle works can be entered on a single invoice.  Additional works can be entered without 
reference to a specific vehicle and either left as such or subsequently allocated to vehicles.  

¶ Internal costs can be entered as memorandum. 

¶ Finance settlement catered for.  

¶ All vehicles appear in a Stock List, which can be viewed on screen or printed. 

¶ All the details entered at purchase can be viewed or edited (except details already posted to the Accounts). 

¶ A Stock Vehicle form can be printed suitable for handing to prospective buyers, this can include a picture. 

¶ Sale or Returns can be entered and converted to purchases 

¶ Stock valuation reports as at any date can be produced. 

¶ Various purchase and stock reports available. 
 

¶ Enter Reserve or Order. 
o Vehicles can be reserved with deposit noted.  Vehicles can be placed on order and an Order Form printed for 

signature by the purchaser.  The order can be converted to a sale. 
 

¶ Enter sale.  
o .ȅ ƘƛƎƘƭƛƎƘǘƛƴƎ ŀ ǎǘƻŎƪ ǾŜƘƛŎƭŜΣ ŀƴŘ ǎŜƭŜŎǘƛƴƎ ά{ŜƭƭέΣ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ relating to a sale can be made 
o Customer is entered via a lookup from Sage Accounts or internal list, or new customer is sent to Sage, or name 

and address of new customer entered for use on invoice, but single account used in Sage. 
o Invoiced To can be different from customer. E.g. Finance house. 
o Accessories or extras can be detailed. 
o Part Exchange vehicles can be entered όƛƴŎƭǳŘƛƴƎ ƳǳƭǘƛǇƭŜ t·Ωǎύ that then updates as per purchases.  
o Finance settlements oƴ t·Ωǎ are catered for. 
o RFL Months and price entered. 
o Registration fee for new vehicles 
o Warranty Sale and costs. VAT optionally added to Warranty sales. 
o Credit Card fee 

¶ The VAT is calculated including using the Margin Scheme where appropriate.   

¶ An invoice is printed. 

¶ The invoice can be printed to letter heading or by entering details in set-up and a logo the invoice can then be printed to 
plain paper.  There isom a selection of invoice templates (all created from invoices in use by current users). We can modify 
an invoice to individual needs including trade logos. 

¶ Accounts are updated. 

¶ Sale can be cancelled with a credit note posted and the vehicle retuned to stock. 

¶ Sales of SOR vehicles with transactions going to sponsors accounts and Part Exchanges can be treated as traders PX or 
Sponsors PX. 

¶ A VAT report can be viewed or printed for any date range.  There are numerous other reports for Stock, Sales, Margins etc. 

¶ A report which replicates the standard manual Stock Book but only for sales in a given period and with totals is available. 

¶ Any additional report required can usually be supplied. 

¶ A number of utilities and options; backup, password protection, Change reg. No., Search, Etc. 
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BEFORE INSTALLING 
 
Make sure you have the installer program (e.g. Setup_Vehicle_Trader_Vxxx.exe). 
Determine which PCs will access the Vehicle Trader system 
If you are linking to Sage 50: 

¶ Make sure it is installed on these PCs 

¶ Vehicle Trader needs to log onto Sage 50 in the same way as a normal user. Therefore, to avoid login conflict, 
add a new user for each PC having Vehicle Trader installed. For example, VT1/VTPass1, VT2/VTPass2 and so on. 
These users need to be added to all Sage 50 companies that will have Vehicle Trader data posted to them. 
(Note this does NOT require more SageΩ user licences). 

¶ You will require third party enable codes, available free of charge from Sage. 
 
 
TO DOWNLOAD AND INSTALL THE VEHICLE TRADER SOFTWARE 
 
1. Click on the link in the e-mail that you have received. 
2. Choose to save the installer file (Setup Vehicle Trader Vx-xx.exe): save it to anywhere on your computer 

except the desktop 
3. Close all applications 
4. Log on to the computer with administrative rights if you are not already. 
5. .ǊƻǿǎŜ ǘƻ ǘƘŜ ±ŜƘƛŎƭŜ ¢ǊŀŘŜǊ ƛƴǎǘŀƭƭ ŦƛƭŜ ǘƘŀǘ ȅƻǳ ƘŀǾŜ Ƨǳǎǘ ŘƻǿƴƭƻŀŘŜŘ ǳǎƛƴƎ άaȅ /ƻƳǇǳǘŜǊέ ƻǊ ά²ƛƴŘƻǿǎ 

9ȄǇƭƻǊŜǊέΦ 
6. Right click on the file and run as administrator. 
7. Follow screen instructions. NB. If installing on a Vista or Windows 7 or later PC, you MUST make sure to 

ƛƴǎǘŀƭƭ ǘƻ ŀ ŦƻƭŘŜǊ ƻǳǘǎƛŘŜ ƻŦ Ψ\Program Files\Ω όŜΦƎΦ ǘƻ /Υ\Vehicle Trader\ . 
 

RUNNING VEHICLE TRADER FOR THE FIRST TIME 

When running Vehicle Trader for the first time on the first PC: 

¶ Agree to the licence terms 

¶ Enter a licence code: 

o Obtain the licence code by telephone / Email (If you have purchased a licence) or 

o Skip the licence code entry for now. You have thirty days in which to enter the code.  

¶ Select SETUP on the main menu. (See Page 5). 

¶ Enter the parameters required 

o Apart from linking to Sage if required and entering own Company DetailsΣ ±¢ ǿƛƭƭ Ǌǳƴ άƻǳǘ ƻŦ ǘƘŜ 

ōƻȄέ with default settings. If you do not understand any of the settings you probably do not need 

to, but see a complete explanation of setup starting at page 6 or call for assistance if required. 

 

When running Vehicle Trader for the first time on other PCs: 

¶ Enter the parameters required. In particular, if multiple PCs will be running Vehicle Trader, change the 

Ψ[ƻŎŀǘƛƻƴ ŦƻǊ 5ŀǘŀ CƛƭŜǎΩ ǎŜǘǘƛƴƎ ǘƻ ƳŀǘŎƘ ǘƘŀǘ ƻƴ ǘƘŜ ŦƛǊǎǘ t/Φ {ŜƭŜŎǘ άbƻέ ǘƻ ƳƻǾƛƴƎ Řŀǘŀ ŦƛƭŜǎΦ  
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The Menu   
                                                                                                      

                                                       
 
 
Export for Accounts is disabled if dynamically linked to Sage Accounts. 
From the main menu click Set-up. 
See setup tabs on following pages. 
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SETUP 
Company Details 
 

 
 
Enter the following information on the first tab (Company Details) 
 
Down the left side; name, address, telephone etc. 
 
Down the right side 
 
Bank name, Sort, and Number 
These will print along the bottom of the generic invoices if entered here 
 
 
Logos 1-5 
Enter the path and name to your company logo in box 1 
This can be printed on your invoices and other documents 
Boxes 2-5 can be used for any professional body logos that you want placed on documents. 
These will only be used if you require a specially designed invoice or other document including such logos. 
 
Layouts 
Select from the dropdown lists the layouts you wish to use for invoices and orders. 
Most people use the standard invoices 01 or 02 which are the same except one will print to letter head and the 
other includes logo and details for printing to plain paper. 
  



VEHICLE TRADER 
 

USER GUIDE 
 

7 

 

 
 
Accounts Environment 
 

 
Enter the following information on the second tab (Accounts Environment) 
 
Dynamic Link to Sage 50  
Tick if you are integrating to Sage 50(or Instant); Leave un-ticked for stand-alone version 
 
Post/commit accounting transactions 
²ƛǘƘ ǘƘƛǎ ǘƛŎƪŜŘ ǘǊŀƴǎŀŎǘƛƻƴǎ ǿƛƭƭ ŀƭǿŀȅǎ ōŜ ǇƻǎǘŜŘ ǿƘŜƴ ŀ ōǳȅ ƻǊ ǎŀƭŜ ƛǎ άŎƻƳƳƛǘǘŜŘέΦ  LŦ ǳƴǘƛŎƪŜŘΣ ōǳȅ ŀƴŘ ǎŜƭƭ Ŏŀƴ 
be processed with accounts transactions being deferred.  When ticked after transactions have been deferred buy 
transactions will be posted as part of the sell transaction process. 
This is to allow sales personnel to, process the sale, create a sales invoice and update stock, but accounts postings 
are carried out after checking by bookkeeping personnel. 
Although transactions will not be posted new accounts will be created in order to reserve the Ac code. 
 
Location for host 
Browse to the settings folder for Sage 50Φ  ¢Ƙƛǎ ƛǎ ǘƘŜ ŦƻƭŘŜǊ ǘƘŀǘ ƘƻƭŘǎ ǘƘŜ {ŀƎŜ άŎƻƳǇŀƴȅέ ŦƛƭŜΦ 
¢Ƙƛǎ ƭƻŎŀǘƛƻƴ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ {ŀƎŜΩǎ άIŜƭǇ κ !ōƻǳǘέ ǎŎǊŜŜƴ 
 
Company 
/ƘƻƻǎŜ ǘƘŜ ŎƻƳǇŀƴȅ ǘƘŀǘ ȅƻǳ ǿŀƴǘ ǘƻ ƭƛƴƪ ά±ŜƘƛŎƭŜ ¢ǊŀŘŜǊέ ǘƻΦ 
(Sometimes only the demo company appears at first. Choose this and save then re-enter setup and choose). 
 
Always use this company 
Tick if you will only link to one company. 
Do not tick, if you wish to see a list of companies each time you buy or sell a vehicle. 
 
Logon Name & Password 
Enter one of the logon names you created in Sage 50 & password 
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Use nominal from Sage account  
Tick this if you want to post to the default nominal held on Sage Customer and Supplier Accounts 
 
Transactions when Part Exchanging & Nominal Account for Contra Postings 
Choose which of the three methods you want for accounting for part exchange. 
And, if choosing the method which posts contras, the nominal you wish to use. (Suggest Mispostings Account). 
 
See appendix II for full explanation of the three options 
 
For customer/supplier/nominal 
If you have elected not to link to Sage, only the use VT lists will be available 
If you are linking to Sage choose whether to use Sage lists or VT lists 
Note you should always use Sage list when linking unless there is a specific technical reason not to. 
¢ƘŜ ά[ƻŀŘ ŦǊƻƳ {ŀƎŜέ ōǳǘǘƻƴ ǿƛƭƭ ŎƻǇȅ ŀƭƭ ǎǳǇǇƭƛŜǊǎΣ ŎǳǎǘƻƳŜǊǎ ŀƴŘ ƴƻƳƛƴŀƭǎ ŦǊƻƳ {ŀƎŜ ƛƴǘƻ ±¢ 
 
Export for 
This will only be active if you choose not to dynamically link to Sage 
Choose the version of Sage or other format which you wish to produce export files for. 
 
Post sales Invoice to 
/ƘƻƻǎŜ ƛŦ ȅƻǳ ǿŀƴǘ ǘƻ Ǉƻǎǘ ƛƴǾƻƛŎŜǎ ǘƻ ŎǳǎǘƻƳŜǊ ŀŎŎƻǳƴǘ ƻǊ άƛƴǾƻƛŎŜ ǘƻέ ŀŎŎƻǳƴǘΦ όŜΦƎΦ CƛƴŀƴŎŜ IƻǳǎŜύΦ 
 
Nominal Account for Purchase and Sales 
Enter the default nominal codes 
¢ƘŜǎŜ ǿƛƭƭ ōŜ ǳǎŜŘ ƛŦ ȅƻǳ ŘƛŘ ƴƻǘ ǘƛŎƪ ά¦ǎŜ ƴƻƳƛƴŀƭ ŦǊƻƳ {ŀƎŜ ŀŎŎƻǳƴǘέ ƻǊ ƛŦ ƴƻ ƴƻƳƛƴŀƭ ƛǎ ŦƻǳƴŘ ǘƘŜǊŜΦ 
 
Use single account for customers and/or suppliers 
Enter a code here if you would prefer not to create an account for each person you buy a vehicle from or sell to. If 
accounts are entered here you can still enter names and addresses for invoices but they will always post to one 
account in Sage or export file 
 
Department for Purchase and Sales 
Enter the default department codes 
 
Works Nominal Code 
Enter the default nominal code for works costs.  This can be changed at run time. 
 
Posting details 
Enter any (can be multiple) details you would like included in the transaction description when posting. 
This can be a combination of text and the various details such as vehicle registration 
Use the << >> symbols if you want to include reg. Etc. 
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Tax  Settings 
 

 
 
Enter the required tax codes on the third tab. 
The defaults are suitable for a Sage default setup.  
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Data Environment 
 

 
 
 
Enter the following information on the fourth tab (Data Environment). 
 
Location for data files 
Browse to (or enter) the folder where you want the data for VT to be held.  
This can be a server.   
 
Location for export files. 
If NOT dynamically linking to Sage accounts, browse to (or enter) where you want export files to be created for 
importing into Sage or other accounts packages. 
 
Location for pictures 
Browse to (or enter) the folder where pictures of vehicles and logos will be held. 
 
Location for reports 
Browse to (or enter) the folder where report files will be held. 
 
 
 
Note that the defaults are where the folders will be in a default single user installation. 
If using from multiple computers these folders must be where all computers can see them. 
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Default Vehicle Type 
 

 
 
 
 
Enter the following information on the fifth tab (Defaults). 
 
Default Vehicle Type 
Select the defaults appropriate to your business 
These can be changed for each vehicle. 
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Invoice/Order Numbering 
 

 
 
 
Enter the following information on sixth tab (Numbers) 
 
Invoice Numbering 
Select the method you wish to use for numbering invoices 
Enter a prefix if required 
Enter the next invoice number to use ƛŦ ŎƘƻƻǎƛƴƎ ά!ǳǘƻέ 
(Option to use Sage numbering not yet operational) 
 
PX Purchase Inv. No = Sales Inv. No. 
Tick if you want the purchase invoice on a PX to be the same as the sales invoice for easy cross referencing. 
 
Stock Numbers 
Tick if you wish to manually enter stock number for each vehicle 
Otherwise enter next stock number to be used 
Note you may wish to set this to manual while you put in opening stock and then switch to auto numbering and 
enter next number to be used. 
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System Settings 
 

 
 
Enter the following information on the seventh tab (System Settings) 
 
Operation mode is opening stock only 
Tick this when initially entering opening stock that has already been accounted for. 
Transactions are not posted to Sage but are marked as posted. 
 
Allow calculated tax override on sales. 
Tick this to enable a box for entering a different value VAT to that calculated. 
This allows for adjustments. The calculated figure is retained. 
 
Calculate tax on warranty sale price. 
Tick this and VAT will be added to net sale price of warranty entered. 
Normal rule is that warranty provided by trader should have VAT added;  
But warranty provided by insurance company does not. 
 
Hide Bought/Works amounts on stock form and sales form 
Tick if you do not want these amounts to appear on screen 
This prevents accidental viewing by customers/staff 
 
Capitalise fields 
Tick this if you want fields such as Make; Model to be always capitalised. 
 
Archive cut-off date 
Enter a date here and the on screen sold list will not show vehicles sold before that date. 
 
Password protect 
Enter password(s) here to protect setup / cancel sales or purchases / running reports. 
 
Enable VRM Lookup 
Untick if not using registration number lookup. 
 
MOT Text for reports 
Tick NCT option (National Car Test) for traders in Republic of Ireland. 
All references to MOT on documents will be replaced by NCT.  
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Customisation 
 

 
 
 
 
Enter the field names you want to use on the eighth tab (Customisation). 
There are two default sets available. VT ships with the defaults set to Vehicles. 
/ƭƛŎƪƛƴƎ ǘƘŜ ά{Ŝǘ ǘƻ ±ŜǎǎŜƭέ ōǳǘǘƻƴ ǿƛƭƭ ŎƘŀƴƎŜ ǘƘŜ ŘŜŦŀǳƭǘǎ to those suitable to Vessel (Yachts and Boats). 
All fields on this screen can be manually changed. 
NOTES 
¢ƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ƴǳƳōŜǊ ŦƛŜƭŘ Ŏŀƴ ōŜ ŎƘŀƴƎŜŘ ōǳǘ ǿƛƭƭ ŀƭǿŀȅǎ ōŜ ŀ ƪŜȅ ŦƛŜƭŘΦ Lǘ ŎƘŀƴƎŜǎ ǘƻ άIǳƭƭ L5 bƻΦέ ŦƻǊ ǾŜǎǎŜƭǎΦ 
This field must always be used iƴ ŀ ǎƛƳƛƭŀǊ ǿŀȅΦ ά{ŜǊƛŀƭ bǳƳōŜǊέ ŎƻǳƭŘ ōŜ ǳǎŜŘ ŀǎ ŀ ƎŜƴŜǊƛŎ ǘŜǊƳΦ 
The fields indicated as dates must always be date fields. 
Do not change the names of the blue fields if you are using VRM lookup, because those fields will be populated 
Although you can use whatever names you want for fields, you should try to use them in a similar way, so that they 
will be in context on reports and on screen.   
Fields may not fit correctly on existing reports. E.g. Doors is a very narrow field. 
We can create modified or additional reports. 
 
 
 
Click Save 
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The Menu                                                                                                        

 
Switch Client 
This is for users of a multi company version; usually Accountants providing a service for clients. 
 
Contact 
This will remind you of the e-mail address for support 
 
System 
For entering licence renewal code, adding Lookup credits, clearing system locks, resetting data. 
 
About 
This shows the install and data locations, version number, licence details and number of VRM lookups available. 
 
Set-up 
You may re-enter here if you need to change any Set-up details (See page 4) 
 
Utilities 
Sub-menu for utilities. 
Currently  only one: Change registration number: Allows you to change reg. number but not to an existing number. 
 
Export for accounts 
This field is disabled if you are dynamically linking to Sage. 
Otherwise click to create files for importing into accounts. 
 
Backup/Restore 
Will make a copy of the database to your chosen location 
Restore from a backup.  Note the backup creates 2 related files which must be present together when restoring. 
 
Reports 
This will take you to the reports sub menu. 
  
Additional Works 
This is where you enter works not associated with a specific vehicle, or for multiple vehicles. 
bƻǘŜ ǘƘŀǘ ά²ƻǊƪǎέ ƛƴŎƭǳŘŜǎ ŀƴȅ ŜȄǇŜƴǎŜ ŘƛǊŜŎǘƭȅ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ǾŜƘƛŎƭŜǎΦ 
 
Sold Vehicles 
This will show you a list of all sold vehicles with all the key information. 
There are editing and reporting functions here 
  
Stock Vehicles 
This is where you view your stock list and enter all the buying and selling activity.  
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Stock   
 
Most processing is carried out from here. 
 
CǊƻƳ ǘƘŜ aŜƴǳ ŎƭƛŎƪ ά{ǘƻŎƪέ 
 
¢ƘŜ ά±ŜƘƛŎƭŜ {ǘƻŎƪέ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎ 
 
 

 
 
 
 
You may adjust the width of any column to suit.  These settings will be retained next time you open the screen. 
 
By clicking on the column headings you may view the list in any order. 
.ȅ ŜƴǘŜǊƛƴƎ ŀ ǾŀƭǳŜ ŀƴŘ ŎƭƛŎƪƛƴƎ ƻƴ ά!ǇǇƭȅ CƛƭǘŜǊέ ȅƻǳ ǿƛƭƭ ǎŜŜ ƻƴƭȅ ǘƘŜ ǾŜƘicles required. 
For example a single registration number 
hǊ ōȅ ǎŜƭŜŎǘƛƴƎ άaƻŘŜƭέ ŀƴŘ ŜƴǘŜǊƛƴƎ ά҈9ǎǘŀǘŜέ ȅƻǳ ǿƻǳƭŘ ǎŜŜ ƻƴƭȅ ŜǎǘŀǘŜ ŎŀǊǎ ƭƛǎǘŜŘ 
 
By highlighting any item you may view or edit the details by then clicking the view or edit buttons. 
 
Buy 
.ȅ /ƭƛŎƪƛƴƎ ά.ǳȅέ ȅƻǳ ǿƛƭƭ ƎŜǘ ŀƴ ƛƴǇǳǘ ǎŎǊŜŜƴ ǘƻ ŜƴǘŜǊ ŘŜǘŀƛƭǎ ƻŦ ŀƴȅ ƴŜǿ ǇǳǊŎƘŀǎŜ όƻǊ ŀƴȅ ǎǘƻŎƪ ŜȄƛǎǘƛƴƎ ǿƘŜƴ ŦƛǊǎǘ 
using this program).  See page 17. 
 
Sell or Order 
.ȅ ƘƛƎƘƭƛƎƘǘƛƴƎ ŀƴȅ ƛǘŜƳ ŀƴŘ ŎƭƛŎƪƛƴƎ ά{Ŝƭƭέ ȅƻǳ ǿƛƭƭ ƎŜǘ ŀƴ ƛƴǇǳǘ ǎŎǊŜŜƴ ŦƻǊ ŜƴǘŜǊƛƴƎ Řetails of the sale or ordering of 
that item.  See page 21 
LŦ ȅƻǳ ƘƛƎƘƭƛƎƘǘ ŀ ǾŜƘƛŎƭŜ ǘƘŀǘ ƛǎ {hw ǘƘŜ ά{Ŝƭƭ ƻǊ hǊŘŜǊέ ōǳǘǘƻƴ ǿƛƭƭ ŎƘŀƴƎŜ ǘƻ ά/ƻƴǾŜǊǘέ 
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Print 
 
Stock Vehicles 
Print brings up a sub menu; you may reprint the purchase invoice. 
You can print 2 versions of the vehicle details. 
One with costs for internal use; one with sales price and a picture for prospective customers 
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Purchases (or existing stock) 
 
CǊƻƳ ǘƘŜ ά±ŜƘƛŎƭŜ {ǘƻŎƪέ ǎŎǊŜŜƴ ό{ŜŜ tŀƎŜ м5ύ ŎƭƛŎƪ ǘƘŜ ά.ǳȅέ ōǳǘǘƻƴΦ 
¢ƘŜ ά.ǳȅέ ǎǳō-menu appears. 
You can choose to buy a single vehicle, multiple vehicles on a single invoice, or enter a sale or return vehicle. 
 

 
 
 
 
 
CƻǊ ά{ƛƴƎƭŜ ItemέΣ ǘƘŜ ά{ǘƻŎƪ 5Ŝǘŀƛƭǎέ ǎŎǊŜŜƴ ŀǇǇŜŀǊǎΦ 
 

 
 
LŦ ȅƻǳ ƘŀǾŜ ŎƘŀƴƎŜŘ ŀƴȅǘƘƛƴƎ ƻƴ ǘƘŜ ά/ǳǎǘƻƳƛǎŀǘƛƻƴέ ǘŀō ƛƴ ǎŜǘǳǇ the field labels on this screen will reflect this. 
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VRM Lookup 
 

 
 
9ƴǘŜǊ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ƴǳƳōŜǊ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ά±wa [ƻƻƪǳǇέ 
If the vehicle is found, details such as Make, Model, and Chassis Number will be shown and, on confirmation, used 
to populate the relevant fields. 
There is a small charge for each lookup.  This service is provided by another party. 
 
Enter all other relevant details.  (They are all self-explanatory)  
There is a second tab for entering additional information concerning extras and accessories. 
 
This facility is also available on Part Exchange entry  
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Supplier and registered user names 
 

 
 
Names 
¢ƘŜ άbŀƳŜǎέ ǘŀō ŀƭƭƻǿǎ ŦƻǊ ǘƘŜ ŜƴǘŜǊƛƴƎ ƻŦ ǘƘŜ ǎǳǇǇƭƛŜǊ ŀƴŘ ƭŀǎǘ ǊŜƎƛǎǘŜǊŜŘ ǳǎŜǊΦ  ¢ƘŜ ǎǳǇǇƭƛŜǊ Ŏŀƴ ōŜ ǊŜŀŘ ŦǊƻƳ 
Sage Supplier file, (or internal file if not linked to Sage) or a new supplier can be entered and this will be sent into 
Sage (or the internal file if not linked to Sage). 
For convenience, the supplier details can be copied to last registered user. 
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Amounts and Delivery 
 

 
This tab allows you to enter the purchase price.  Enter either the net or gross price and the VAT and gross or net will 
be calculated depending on the setting as to margin scheme vehicle or otherwise.  The intended selling price can 
also be entered for inclusion on your stock list and forms.  This price will also be the default price when you sell. 
 
A stock value price can also be entered if this is different from the buy price.  This is used in Stock valuation reports. 
A Finance settlement amount can be entered. 
 
Amounts for Down payment and Payment on Delivery can be entered together with a delivery date. 
These can be used on order forms but do not give rise to any accounting transactions. 
 
Reserve 
Enter a reservation with details of deposit taken 
 
Picture 
Place a jpg of the vehicle with the name of the jpg being the registration number (without spaces) in the nominated 
folder and it will appear on the picture tabΦ  ¢Ƙƛǎ ƛǎ ǘƘŜ ǎŀƳŜ ǇƛŎǘǳǊŜ ŀǇǇŜŀǊƛƴƎ ƻƴ ǘƘŜ άǾŜƘƛŎƭŜ ŘŜǘŀƛƭǎέ ŦƻǊƳΦ 
 
Saving 
¦ǎŜ ǘƘŜ ά9Ȅƛǘέ ōǳǘǘƻƴ ǘƻ ŜȄƛǘ ǿƛǘƘƻǳǘ ǎŀǾƛƴƎ.   
¦ǎŜ ǘƘŜ ά{ŀǾŜ hƴƭȅέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ǘƘŜ ŘŜǘŀƛƭǎ ōǳǘ ǿƛǘƘƻǳǘ ǇƻǎǘƛƴƎ ǘǊŀƴǎŀŎǘƛƻƴǎΦ  
This is useful if not all details are known at this point.  
Although transactions will not be posted new accounts will be created in order to reserve the Ac code. 
 
Use the ά{ŀǾŜ and Commitέ ǘƻ process the vehicle.  Any new supplier and the purchase invoice will be passed direct 
to Sage Accounts, or recorded internally if not linked to Sage. Changes to Ac details are not updated in Sage. 
Note that if the supplier is new, the system will need to use the default nominal code from set-up.  If that is not 
what you require, you should create the supplier in Sage first and enter a default nominal. 
 
¸ƻǳ ƘŀǾŜ ŀƴ ƻǇǘƛƻƴ ǘƻ ǇǊƛƴǘ ŀƴ άLƴǘŜǊƴŀƭ LƴǾƻƛŎŜέ i.e. a purchase invoice when the seller does not produce invoices.  
This includes the ǎŜƭƭŜǊΩǎ declaration. 
The details on these screens will be brought through when selling the vehicle. 
The vehicle will now appear in your Stock List. 
 
The stock record can still be edited after committing, but changes cannot be made to accounting information that 
has been posted.
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Multi Buy 
 

 
 
When clicking on buy you have an option to process multiple vehicles on a single purchase invoice.  This is useful 
when buying at auction for example. 
 
9ƴǘŜǊ ǘƘŜ ǘƻǘŀƭǎ ŦǊƻƳ ǘƘŜ ƛƴǾƻƛŎŜ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǎŎǊŜŜƴ ŀƴŘ ǘƘŜƴ ά!ŘŘέ ŜŀŎƘ ǾŜƘƛŎƭŜ 
 
¢ƘŜ ǘƻǘŀƭ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭǎ Ƴǳǎǘ ŀƎǊŜŜ ǿƛǘƘ ǘƘŜ ǘƻǘŀƭ ƛƴǾƻƛŎŜ ǾŀƭǳŜǎ ōŜŦƻǊŜ ά/ƻƳƳƛǘέ ƛǎ ŀƭƭƻǿŜŘ 
¢ƘŜǊŜ ƛǎ ƴƻǘ ŀ ά{ŀǾŜ hƴƭȅέ ƻǇǘƛƻƴ ǿƛǘƘ Ƴǳƭǘƛ ōuy. 
  
Sale or Return 
 
If sale or return is chosen the vehicle will have a SOR status, you will not be able to post as a purchase, the stock 
value will be zero, and you will not be able to sell until converted to a purchase.  On selecting a SOR vehicle the 
{ŜƭƭκhǊŘŜǊ ōǳǘǘƻƴ ǿƛƭƭ ŎƘŀƴƎŜ ǘƻ ŀ ά/ƻƴǾŜǊǘέ ōǳǘǘƻƴ ŦƻǊ ŎƻƴǾŜǊǘƛƴƎ ǘƻ ŀ ǇǳǊŎƘŀǎŜΦ  
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Works items 
 
 

 
 
.ȅ ƘƛƎƘƭƛƎƘǘƛƴƎ ŀ ǾŜƘƛŎƭŜ ŀƴŘ ŎƘƻƻǎƛƴƎ ά²ƻǊƪǎέΣ ŜȄǘǊŀ Ŏƻǎǘǎ ǎǳŎƘ ŀǎ ǾŀƭŜǘƛƴƎ Ŏŀƴ ōŜ ǇǊƻŎŜǎǎŜŘΦ  
ά²ƻǊƪǎέ ƛƴŎƭǳŘŜǎ ŀƴȅ ŀŘŘƛǘƛƻƴŀƭ ŜȄǇŜƴǎŜ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ǾŜƘƛcle. 
 
Works can be Internal or external. 
Internal is memorandum only so that costs can be shown against a vehicle but with no accounting transactions. 
External is the posting of suppliers invoice or credit notes which are posted to Sage or to internal file. 
 
.ȅ ŎƘƻƻǎƛƴƎ ά!ŘŘƛǘƛƻƴŀƭ ²ƻǊƪǎέ ŦǊƻƳ ǘƘŜ Ƴŀƛƴ ƳŜƴǳ, multiple vehicle works can be processed against a single 
invoice.  It is also possible to process works costs which update to accounts without relating to a vehicle.  These can 
subsequently be allocated to a vehicle 
 

 
 
If linking to Sage, the nominal codes and suppliers are validated against existing Sage accounts 


